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ClubPay Micro-Site Notification Cards
You can use the cards on the next page to pass out to your Members and other interested parties to tell them about your new ClubPay Micro-Site.

Instructions For Use

We have set the next page up with fields to prompt you for information about your Club or School and your Micro-Site address. Follow these instructions to set the page up ready to print your notification cards:

1. Press Ctrl-A to select all of the text in the document

2. Press F9 – a prompt should appear with instructions

3. In the prompt box, enter the proper name of your Club or School – space is not unlimited, so if your Club rejoices in a name like ‘Little Ticklington & District Sports and Social Club (1964) Ltd’, you might want to shorten it somewhat!
4. When happy, click on OK to continue

5. A further prompt will appear with further instructions

6. You should have been given a unique address for your Micro-Site – something like ‘http://littleticklingtonssc.clubpay.co.uk’

7. In the prompt box, enter your Micro-Site’s equivalent of the part of the address underlined in the example above – in the example you would enter only ‘littleticklingtonssc’, but you should enter the equivalent from your Micro-Site address
8. When happy, click on OK to continue

9. The cards should update with your details

10. You can then print as many copies of the page as you require.

11. Cut to size with scissors, guillotine or paper trimmer
Your Club or School Name

 ASK  URLName "Please enter the part of your Micro-Site address that follows 'http://' and comes before '.clubpay.co.uk'"  \* MERGEFORMAT youraddress
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Your Club or School Name
…is now online with ClubPay. 

You can use our ClubPay Micro-Site to pay for Memberships and much more – online, by card and 24 x 7 x 365
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